Individual Professional Development Program Frequently Asked Questions
Please refer to the application and cover letter for additional guidelines and contact information.
I did not work this summer, but I did take classes; can I be paid for the class anyway? Yes, but only if you have worked at least 30 hours per week during nine of the previous twelve months at time of application.  
I worked at least 30 hours a week, except for 6 weeks maternity leave; can I be paid for the class anyway? Yes, if your employer provided maternity leave. Additionally, if your employer provided medical leave as covered under the Family Medical Leave Act you may qualify for payment.
I only work 25 hours a week; can I be paid for the class anyway? No, you must work at least 30 hours a week. 
I took classes last year but did not know about this program; can I be paid for the classes anyway? No, your official college transcript must reflect courses completed during the current fiscal year (July-June).
I completed classes in a short session that ended prior to June 30, 2010; can I be paid for the class anyway? No, you must have earned the course hours after July 1, 2010.
What is a related field to early childhood? Fields must emphasize a developmental understanding of young children and developmentally appropriate educational approaches for the early years. Degrees in areas such as human development, family studies, elementary or general education, psychology, or related fields to these degree programs are not eligible.

My official college transcript does not show my declared major; can I be paid for the class anyway? You can be paid for up to 20 hours without a declared major. If you have previously been paid for 20 course hours, then no, you cannot be paid without a declared major of early childhood education, child development or a related field. 

I changed my major from an unrelated field to early childhood education but it is not showing up on my transcript; can I be paid for the class anyway? No, the transcript is documentation of a declared major for the semester.
How do I find out if my college or university is accredited? Visit the website www.chea.org to verify accreditation by one of the following nationally recognized regional accreditation agencies. 


I’ve ordered my transcript but I won’t have it by the deadline; can I be paid for the classes anyway? No, applications must have an official transcript included.
I did not complete the class, but had a grade of “C” (or better) at the time I withdrew from the class; can I be paid for the classes anyway? No, we cannot pay for classes not completed. 

My final grade was a “D” but I am appealing the grade with the University; can I be paid for the class anyway? No, we cannot pay for classes where at least a grade of “C” was earned.

Will you pay for remedial classes? Yes, we will pay for remedial classes; however, these course hours will count towards the 66 semester hour cap for a two-year degree. Hours paid toward a two-year degree will count in the 130 semester hours cap for a bachelors degree.
Will you pay for a certificate or diploma? Yes, if the coursework counts towards the associate or bachelor degree in Early Childhood or a related field. 
Will you pay for graduate level coursework? No, we cannot pay for graduate level coursework at this time.

I already have a bachelor’s degree and am now working on a B-K add-on; can I be paid for these classes? Only if the B-K add-on includes classes considered undergraduate level as we cannot pay for graduate level coursework at this time.

I already have a bachelor’s degree in another field but am now working on an early childhood bachelor’s degree; can I be paid for these classes? 

Yes, we will pay for undergrad classes taken for an early childhood or closely related degree.
Other reasons why your application may be denied:

· We cannot read your application

· We cannot read your transcript 

· You did not include your name.

· You did not provide a complete mailing address

· You did not provide a complete taxpayer identification number

· You did not list employment or hours worked.

· The director or owner signature verifying employment is missing.

· Facility ID is missing or incorrect
· Official college transcript was not sealed upon receipt or appears altered.

· You did not submit a complete application by the deadline.
